1. Go to your video manager by clicking on My Channel.
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2. Atthe top of your channel page, click on Video Manager.
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3. Next to the video you want to add captions or subtitles to, click the drop-down menu next
to the Edit button. Then select Subtitles and CC.
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4. In the drop-down menu, choose the language that's spoken most in the video and click Set

language.
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5. Click the Add New Subtitles or CC button. In the drop down menu, choose the language for
the subtitles or closed captions you want to create. You can use the search bar to find
languages that don't automatically show in the list.

Manage subtitles and closed captions
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If you have a subtitle and closed caption file, you can upload it to your
video. These types of files contain both the text and time codes for when each line of
text should be displayed.

Upload a file
Upload a text transcript or timed subtitles file. Learn more
File type

®  Transcript

Subtitles file

Choose File | No file chosen

Cancel

How to Upload a File:

1. Click Upload afile.

2. Choose the type of file you have to upload.

3. Click Choose file > Upload.

4. Use the editor to make any needed adjustments to the text and timing of your new
subtitle or closed caption.

5. Click Publish.

If your captions are prepared in a Word Document, you can save it as a .txt file, which
can be uploaded as a new CC file in YouTube. YouTube can then sync the text with the
video.



You can type the subtitles and have them automatically
synchronized with the audio in the video. Make sure to type the language that is spoken
in the video, as speech recognition technology will auto sync the text to the audio. Also
make sure to enter the subtitles for the entire video.
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You can type the subtitles and manually sync them with the
audio in the video’s timeline. This gives you more control and accuracy.
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Click publish when you're done with all of the captions

Even if you haven’t added captions to your video, YouTube can use speech recognition
technology to automatically make captions available. Automatic captions are already
generated, just go to your video and click “CC” at the bottom of the video and select “(auto-
generated)” in the settings.
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